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Job Description

JOB TITLE:  
Physician Assistant
DEPARTMENT:  Clinical Services
POSITION REPORTS TO: 
Physician Assistant Team Leader and 

   Clinical Operations Director
JOB SUMMARY:  

The Physician Assistant performs a wide variety of patient care activities and accommodative services for patients and Physicians in the clinic and operating room following established standards and practices.

TEAM MISSION STATEMENT:  

To provide the highest quality care and services to the patients and doctors of SCO, continuing to attain new knowledge and skills, and striving to practice with the highest level of professionalism

TYPICAL PHYSICAL DEMANDS REQUIRED:  

Work requires ability to ambulate, bend, stretch and lift. Requires upper arm strength and manual dexterity for holding retractors and extremities during surgical procedures.  Requires standing for long periods of time. Occasionally lifts and carries items weighing up to 50 pounds.  The ability to hear, see and speak within normal range.  Requires ability to work under stressful and fast paced conditions with high concentration and energy level.  Requires transportation of x-rays to operating room suites.  Requires exposure to communicable diseases and bodily fluids. Requires working under stress in emergency situations and during irregular hours. 

JOB DUTIES:

Essential:

General Duties:

· Develop team goals and objectives in conjunction with Physician Assistant Team Leader and Clinical Operations Director

· Responsibility for exercising a high degree of initiative, judgment, discretion and decision-making.

· Responsible for establishing and maintaining a respectful work environment by setting the example within the organization and developing working relationships with patients, hospital personnel, vendors, referral sources, staff and the general public.

· Complete timely chart entries on all patient transactions, write orders and dictate progress notes, which will be reviewed by the supervising physician.

· Communicate with the Team Leader or Clinical Operations Director regarding any issue of both a routine and problematic nature.  

· Other duties as assigned.
Surgical:

· Act as a first surgical assist to surgeon for designated cases.

· Incision closure with suture or staples as instructed by surgeon.

· Splint or cast applications as instructed by surgeon.

· Perform pre-surgical history and physicals when appropriate.

· Transport x-rays and clinical notes to the operating suite.

· Review the x-rays before the case to assure that the correct information is available for the surgeon in advance of the case.

· Coordinate instrumentation for patients in specific cases.

· Rounding of hospital in-patients when requested by the surgeon, weekdays and weekends.

· Take call on weekends and/or weekdays following the call schedule developed by the Physician Assistant Team Leader or Clinical Operations Director.

· Screen all patient phone calls on weekends when on call, relaying the message to the surgeon on call if deemed necessary.

· Document patient phone calls.

· Other surgical duties as assigned.

Patient Education:

· Assist all incoming post-operative patient calls having surgery during the last 4 weeks, with questions or concerns. Answer any questions and assist them in making their follow up appointments.
· Instruct and counsel patients regarding matters pertaining to their physical and mental health.  Counseling may include topics such as medications, diets, social habits, family planning, prognosis and any other items which are directly related to the specialty care of the surgeon and the practice.  Provides education for follow up.  

Clinical:
· Perform history and physical examinations on returning and new patients as instructed by the surgeon.  Establish presumptive diagnoses, establish the general workup on the patient by ordering appropriate studies (radiology, lab, therapeutic, physical therapy, nursing services, etc) per protocol or specific instructions from the surgeon. 
· Prepare and promptly dictate patient summaries of patient clinic care. 

· Arrive to clinic timely, professional dressed and prepared to see clinical patients.   
· Perform independent evaluations and treatment procedures as directed by surgeon or per protocol.  

· Perform post-operative or other patient clinics as instructed by the surgeon or Team Leader.  

· Prescribe medication/treatment modalities per protocols.

· Perform pin removals, casting/splinting procedures as directed by surgeon.

· Perform minor fracture reductions as directed by surgeon.

· Administer injection as instructed by surgeon or per protocol.

· Remove sutures, staples or casts from patients. 

· Apply braces as indicated or prescribed by the surgeon.

· Order appropriate diagnostic tests, such as x-rays, scans, etc.

· Administers joint injections.

· Room patients as needed to assist with clinic flow and obtain a brief physical history.

· Triage patient telephone calls and provide consultation.  

· Assist surgeon with minor office procedures.

· Assist with any other clinical duty to keep facility orderly.

· Other clinical duties as assigned.
Other duties:

· Participate in professional development activities (CME) and maintain professional affiliations. Seek approval for these meetings from the Team Leader or Clinical Operations Director.

· Attend team or staff meetings as required by Team Leader or Clinical Operations Director. 

· Work as a team member.

· Maintain strictest patient confidentiality. Deals discreetly with large amounts of sensitive, confidential information.

· Other duties as assigned.
QUALIFICATIONS:

Essential:
· Education: Registered/Certified Physician’s Assistant or Registered/Certified Orthopaedic Physician’s Assistant or equivalent
· Experience: Determined on individual basis.
· Must maintain appropriate certification and licensure.
· Skill in exercising a high degree of initiative and judgment.
· Excellent customer relations’ skills, internal and external.
· Ability to work under strict deadlines and stressful situations.
· Ability to interpret, adapt and apply guidelines and procedures.
· Maintain professional attitude and appearance.
· Excellent communication and interpersonal skills.
· Excellent organizational skills.
· Ability to plan, prioritize and organize workload under strict deadlines.
· Flexibility, accountability and reliability.
· Excellent customer relation’s skills, internal and external.
· Must have a valid Driver’s License and must maintain a good driving record.
· Must be willing and able to use said vehicle to commute to all service areas.
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